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Sincerely,
Preschool Director
(847) 428-7131 x2301 (9:00 am-2:00 pm)
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STATEMENT OF PURPOSE
The purpose of the Dundee Township
Park District Preschool is to provide
a program in which the children are
actively involved in a curriculum
that stresses the social, emotional,
physical and academic aspects of
their development.

GOAL
The goal of the program is to create a
warm, accepting environment, which
supports the development of the
whole child. This is accomplished by
providing opportunities for the child
to be with other children, fostering
a development of wholesome
social relationships. Appropriate
experiences are provided that
contribute to the developmental
needs of the child, as well as building
important foundations for future
academic skills. The preschool
program provides an open setting
that gives children an enthusiasm for
learning about themselves and the
world around them.

PROGRAM
The Dundee Township Park District
provides preschool classes for area
children from 2 1/2 to 5 years old at
four locations within the district.
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PARENT/STAFF
COMMUNICATION
We hope that you will feel free to
talk with the teachers about your
child at the end of class. A better
understanding between parents
and teachers about children’s
preschool activities will mean a
better experience for your child. If
you have a concern, please feel free
to schedule a conference to speak
privately with your child’s teacher.
We have one program which is
offered at four different locations,
providing the same high quality
early childhood experiences to all.
Children meet two, three, or five days
per week for two or two and a half
hours per day.
The curriculum incorporates all
aspects of child development:
social, emotional, physical and
academic. The four and five- year
olds are introduced to a variety of
academic units and an alphabet
readiness program to help them
make a successful transition to
Kindergarten. For younger children,
the concentration is on the social
adjustment of learning how to
participate in a group and becoming
more independent. Our professional
staff of teachers and teacher-aides
are concerned with excellence,
and their goal is helping young
children develop a positive view of
themselves.

ADMISSION POLICIES
No child, on the basis of race, color,
national origin or sex will be excluded
from participation in, be denied the
benefits of, or be otherwise subjected
to discrimination under any program
or activity in this program.

ENROLLMENT/PAYMENT
PROCEDURES
1. A
 complete registration form,
along with an automatic payment
authorization form, birth certicicate,
proof of residency and immunization
record are required to enroll your
child(ren) in the program.
2. Payment to cover the first month,
plus a non-refundable registration
fee per child, is due upon registration.
3. P
 ayments will be processed to
your selected credit/debit card
on the 5th of every month. If the
5th falls on a weekend or holiday,
then payments will be processed
on the next business day. It is your
responsibility to update the credit/
debit card accordingly on file for the
automatic payment. Payments that
reject due to no fault of the Dundee
Township Park District will be
subject to a $10.00 service fee. Also,
enrollment in the program may
be cancelled or suspended at the
discretion of the Division Manager
until an updated debit/credit card is
received and successfully processed.
If full payment is not received by the
first of the following month a $25.00
late payment will be added to the
balance due. If not paid in full by the
end of the month, your child will not
be able to attend preschool class till
full payment has been made.

4. There could be a five day waiting
period prior to entrance into the
program due to processing of the
registration information.
5. The Emergency form, included in
your WELCOME packet, must be
completed by the first day of your
child’s attendance. PLEASE GIVE
THESE FORMS TO THE SITE STAFF.

LATE FEE CHARGES
There will be an overtime charge for
children who are not picked on time.
A flat fee of $5.00 per child will be
charged for up to ten minutes. For
each additional minute after
10 minutes, the charge will be $1.00
per minute. This charge will be
applied to your monthly statement.
Consistent late pick up charges may
result in your child’s dismissal from the
program.
In case of an emergency, it is your
responsibility to make alternate
arrangements for your child to be
picked up.
If you know you will be late and
cannot arrange for someone to pick
up your child, please call the preschool
site phone number to inform the staff.
You will still be charged a late fee, but
this will alert the staff and reassure
your waiting child.

Note: If enrolling after January
1, payment for the first month of
attendance, plus the registration fee
and the fee for the month of May are
required upon registering.
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ARRIVAL AND PICK-UP
After the first day we have found
it easier on children if parents do
not stay, but depart quickly. Many
children will cry when they are
brought to school, but they adjust
best when parting is not prolonged.
The preschool center is designed
with the idea of safety for your
children. We therefore ask that you
follow the required procedures:
Arrival:
We require you to bring your
child into the center and into the
classroom. No child should be left at
the door or in the waiting area.
If you arrive early to school, please
do not enter the classroom. Wait with
your child in the designated area.
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Pick-Up:
You must come into the center to
pick your child up at the end of the
preschool class. This can become
a hectic time as children see their
parents and want to tell them about
their day. We would like to insure
your child’s well-being and safety
during these last few minutes.
One adult will sit on the rug with the
children and remain there until the
last child has been picked up. The
other adult will greet parents and
answer questions, etc.
The Preschool Staff would like you to
notify them when someone besides
yourself will be picking up your child
at school. We ask that you give this
information in written form to the
teacher - include the person’s name
and telephone number. Please have
the person picking up your child
identify themselves by showing a
picture ID to the teacher.

SCHOOL CLOSINGS

TOILET TRAINING

The Park District Preschool follows
School District 300’s schedule for
school closings due to extreme
weather or other emergencies and
are posted on the website at
www.dtpd.org.

All children in the preschool must
be toilet trained. If your child has an
accident you will be called to bring
in a set of dry clothing and to change
your child. If it occurs more than one
time you may be asked to take your
child out of class and try again at a
later day. We do not allow “pull-ups”
in our 3-5 year old classes. Pullups are
accepted in the Almost 3’s program,
however, if a change is needed,
parents will still be responsible.

The Dundee Township Park District
opens for calls at 8:00 am.
Rakow Center
Randall Oaks Recreation Center

(847) 428-7131
(847) 836-4260

HEALTH COMMUNICABLE
DISEASES:
Children should not attend school if
any of the following symptoms are
present:
Fever over 99.9 degrees
Nausea
Vomiting
Diarrhea

Undiagnosed rashes
Red or runny noses
Discharge from eyes
Swollen glands

Please do not send your child to
school at the onset of an illness,
as this is when they are most
contagious. Also, be aware that
young children do not always cover
their coughs or wipe their running
noses, and the germs are easily
spread.

SUNSCREEN
Children in our preschool program
will be playing outside from time
to time. Please apply sunscreen, to
your child prior to preschool. Please
note that you must supply your own
sunscreen, the park district will not
supply sunscreen. Our preschool
classes are only in session for 2 to
2 1/2 hours. If sunscreen is applied
prior to the start of class, it should
still be in effect during our outside
time.

Children who have been absent
because of a communicable disease
may return to school if the rash,
fever or other symptoms have
disappeared, provided the child has
been confined for five school days or
has a doctor’s release.
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DISCIPLINE PHILOSOPHY

APPROPRIATE BEHAVIOR

Discipline is creating inner controls
for the child. At the Dundee
Township Park District Preschool
it will always be verbal. Rules
will be explained in a cheerful,
sympathetic manner to make them
understandable and acceptable. The
staff will always try to be consistent,
firm and fair.

In order to insure a pleasant
environment, which protects
your child and others, we have
the following policy concerning
consistent disruptive behavior:

Rules will always be enforced in a
positive, impersonal way.
We will teach the child about safety,
care of property, good health habits,
and consideration for others. We
will allow the child to make as many
decisions as possible within the
necessary limits.
The Preschool Staff will always try to
understand the reasons for a child
behaving in a disruptive manner
and they will do their best to change
behavior in a positive, growing way.
The teacher will talk to the child and
perhaps re-direct him/her from a
particular situation in the classroom.

Dundee Township Park District

I www.dtpd.org

1. The parent/guardian will be
informed of the specific behavior. A
written memo will be given to the
parent and a copy kept in the child’s file.
2. If this behavior continues,
the teacher will let you know a
second time. At this time, it may be
recommended to set up a Parent/
Teacher conference to discuss how to
better help your child.
3. If there is no change in behavior,
your child will be dismissed from
preschool. A refund will be issued for
the remaining days.
Note: “Disruptive Behavior” is any
behavior that causes, or could
lead to personal injury of your
child or others. Examples: hitting,
kicking, throwing things, defying or
running away, or any behavior that
disrupts the normal school climate.
“Disruptive Behavior”, in a broad
sense, is any behavior that takes one
of the adults in the classroom away
from the group for long periods of time.

JOLLY PHONICS

FIELD TRIPS

Our Pre-Kindergarten is proud to
utilize the Jolly Phonics Reading
Program in our school. This program
is designed to introduce letter
sounds along with correct formation
of letter writing. It is a multi sensory
program which makes learning
fun and easy. School District 300
also utilizes this program in their
kindergarten classes. This helps
to make an easy transition to
Kindergarten for the children in our
preschool.

Field trips are a great “hands-on”
learning tool for children. They offer
first hand, real life experiences while
interacting with peers, teachers and
parents. Our trips are to places that
are in the local area, which your
child may be familiar with, and are
age appropriate for a preschool
child. On all of our trips, parents (or
a responsible adult) are responsible
for transportation to and from the
location as well as staying with
the child during the trip. All field
tips meet and depart from the trip
location. Times may be altered from
your child’s normal preschool class
time. Due to space limitations of
some of our trips (i.e. the fire station),
siblings and other children will not
be able to attend. Your child’s teacher
will offer specific details for each trip
as they become available.

LEARNING PROJECTS
The learning projects the children
will be involved with support our
basic curriculum of colors, shapes,
numbers, seasons, holidays, science,
nature and the alphabet program.
They encourage the development
of skills for young children such as
eye-hand coordination, following
directions and fine motor skills.
The projects are not designed or
intended as creative art. Since we
have a wide range of abilities within
each class, our primary concern is
having the children feel good about
themselves. We do not pressure them
into being creative at this stage of
their development. We do, however,
offer the children many outlets for
creative expression in the form of
paints, crayons, markers, playdough,
puppets, free play and movement.
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PRESCHOOL TREATS
To keep costs down, preschool
parents are asked to bring treats
and drinks a set number of times
depending upon how often the class
meets. We realize there is a growing
concern about food allergies and
sugars in our diets and encourage
you to choose your treats with this
in mind. Since all treats must be
pre-packaged, and drinks must be in
unopened containers, we understand
that it is not always easy to find the
most healthy, low-fat, low-sugar
snack at an affordable price which
children will eat. If you are trying to
limit your child’s diet, please feel free
to bring your own snacks.

PARTY INVITATIONS
Please do not use the Preschool as
a means of distributing Birthday
Party invitations unless all the girls,
all the boys, or all the children in a
given class are invited. The Preschool
staff does not want to be put in the
uncomfortable position of telling
parents and children why they did
not receive an invitation. Feelings are
easily hurt in this type of situation.
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T.A.P. (TEACHER
ASSISTANCE PROGRAM)
The Dundee Township Park District
has incorporated the T.A.P. program
for two reasons. First and foremost, it
gives parents an opportunity to see
first-hand what is involved with their
child’s daily preschool experiences.
Secondly, it provides assistance to
the preschool staff by helping them
with project cutting, bulletin boards,
toy washing, snack set-up/cleanup or whatever special tasks that
need to be completed for that day.
Sign-up sheets with corresponding
dates will be posted at the entrance/
exit of your child’s preschool (sorry,
no siblings). Please note that this
program is not meant for one-on-one
parent teacher conferences.
Also, please refrain from discussing
the program in the presence of the
children. The T.A.P. program will run
October through April for the four
and five year olds. For the younger
children, the program will begin in
January.

Preschool Site

Phone Number

Rakow Center (RA)

(847) 428-7131 x1301

Randall Oaks Recreation Center (RORCP)

(847) 428-7131 x2302

Sleepy Hollow (SHP)

(847) 428-7131 x4316

Washington Street (WSP)

(847) 428-7131 x4006

Preschool Director (9:00 am-2:00 pm)

(847) 428-7131 x2301
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