
Total Fees:

2025 Randall Oaks Park 
Reservation Form

Name:	 Main Phone #:

________________________________________________________________	 _________________________________________________________________
Name of Organization (if applicable):	 Cell Phone #:

________________________________________________________________	 _________________________________________________________________
Address:	 City, Zip:

________________________________________________________________	 _________________________________________________________________
E-Mail Address:	

Are you over the age of 21?      Yes q No q  
 

________________________________________________________________	
Date of Activity:	 Start Time: 	 End Time:	 # of Guests:	 Additional Activity:	

________________   	  _____________	 _____________	 _______________	 _________________________________________________________________
Notes:

___________________________________________________________________________________________________________________________________
Check all that will apply to your event. * Certificate of Insurance Required.

q Entire Front of Park: Shelter & Picnic Areas 1-6 (Max capacity 400) $1,250(R)/$1,350(NR)      

q Entire Park: All three Shelters & Picnic Areas 1-6  (Max capacity 1,500)  $1,800(R)/$1,950(NR) 

q Front Shelter $190(R)/$230(NR)  
	 Max capacity 150

q Back Shelter $210(R)/$250(NR)  
	 Max capacity 150

q Community Shelter $290(R)/$345(NR) 
	 Max capacity 200

q Resident (R)                      

q Nonresident (NR)

If you need assistance the day of your event, call the Park Ranger at (224) 760-0021.

q Stakes

q Inflatable(s)*	

q Serving Alcohol*	

q Outside Catered Food*

8/2025

Date: __________________

Name of Event (How you will be found in the park by your guests):   ______________________________________________________________________________________ 
Example: Dundee Township Park District Company Picnic

Event Type (Wedding, Family Picnic, etc):   ______________________________________________________________________________________________________

Event Contact:   Name: ___________________________________________  Email: ______________________________________________________________

Will food be sold?     No q     Yes q     If yes, what food will be sold and by whom?  _____________________________________________________________

Will anything be sold?   No q      Yes q         If yes, what will be sold?  _________________________________________________________________________

In-Person
Payment Method: Cash, Check, or Credit Card
Fill out the Reservation Form and return it  
to Park Services at 750 N. Randall Rd.,  
West Dundee, IL 60118
Reservation forms are processed during business hours: 
Monday-Friday 7:00 am-3:00 pm

Mail-In
Payment Method: Check Only made payable to: 
Dundee Township Park District  
(cash and credit cards are not accepted through the mail).
Print and complete the Reservation Form. 
Mail the completed form along with  
your check to: Dundee Township Park  
District - Park Services
750 N. Randall Rd.,
West Dundee, IL 60118

Online
Payment Method: Credit Card
Visit http://www.dtpd.org
 Questions?
Contact us at:
Office: (847) 551-4310
Email: mholbrook@dtpd.org
http://www.dtpd.org

q Area 1-6 $70(R)/$85(NR) Per Day   Area #  ________ 
	 Max capacity 40

q Additional Tables $25/each  __________________

q Single Rack Hayride $140(R)/$165(NR)  
	

q �Yes, I have read and signed the waiver and notice 
regarding accommodation and ADA request.

ADA/INCLUSION/ACCOMMODATIONS:   
All ADA, inclusion needs, and accommodation requests must be submitted 
two weeks prior to the start of a program. To make a request complete the 
ADA/Inclusion/Accommodations request form on the DTPD website.  



All rules, regulations, and directions of the park district must be followed. Permit holders are responsible for planning and supervising the event in accordance 
with park district ordinances, policies, rules, and regulations. Failure to do so may result in the assessment of fees, being asked to leave the park, and/or denial 
of future rental requests. Park District staff has the authority to implement and enforce rules that are more stringent or supplement those listed here:

WAIVER AND AUTHORIZED SIGNATURE
I declare that the information contained in this proposal is true and correct to the best of my knowledge. I hereby attest that I am at least 21 and authorized to bind 
the event, sponsor, and/or its employees, agents or volunteers associated or to be associated with the activity for which the permit is being sought to the terms of 
this agreement. I agree to reimburse the Dundee Township Park District for any and all loss incurred by it in repairing or replacing damage to Park District property.

I further agree to defend without costs, indemnify and hold harmless the park district, its officers, agents, and employees from any liability to any persons, damages, 
losses or injuries arising out of or alleged to arise out of the permitted event which was proximately caused by the actions of the permittee, its officers, employees, 
agents, including monitors or any other persons a tending or joining in the event who were or reasonably should have been under the control of the permittee.

I do hereby agree to abide by all federal, state, local and Park District laws, ordinances, rules and regulations and agree to meet all requirements for documentation, 
certification, licensing, financial responsibility and all other aspects of staging an event on Dundee Township Park District property. I understand that lack of  
meeting all requirements may result in the denial or cancellation of the proposed picnic. I fully understand and have read the picnic rental rules and regulations.

RULES AND REGULATIONS

	 1. 	� The applicant submitting a request must be a minimum of 21 years of 
age. Permit holder is responsible for the conduct of the members of 
their group.

	 2. 	� The Park District does not guarantee refunds due to weather conditions 
or cancellations. Any and all refunds are handled on a case-by-case basis. 
Cancellations must be completed at least 30 days prior to the event. A 
$25 administrative fee applies to all cancellations made more than 30 
days in advance. No refunds will be issued for less than 30 days’ notice.

	 3. 	� Permit holders have priority over non-permitted groups. If a problem 
occurs, the day of the event, contact the Park Ranger at (224) 760-0021.

	 4. 	� Motorized vehicles are not allowed to drive into the park unless there is 
a designated public vehicle access. This includes unloading of supplies 
and any event setup that is required. No vehicles are permitted at picnic 
sites. Use parking lots designated for the site rented, only.

	 5. 	� Food trucks, food vendors, caterers, or any other company providing 
services selling, preparing, or vending food are not permitted in the 
parks unless given permission by the park district. A certificate of insur-
ance will be required and must be submitted to the Park Services office 
at least 10 days prior to the event

	 6. 	� All bounce houses, inflatables, tents, and other temporary shelters are 
not permitted in the parks unless given permission by the park district. It 
is the responsibility of the installer to contact JULIE (Joint Utility Locating 
Information for Excavators) prior to installation. Park staff must approve 
the installation location to ensure the area is safe and free of private utili-
ties. A certificate of insurance will be required.

	 7. 	� Alcohol is prohibited in all district parks unless given permission by the 
park district. A certificate of insurance will be required and must be submit-
ted to the Park Services office at least 10 days prior to the event. Alcohol is 
NOT allowed on hayrides.

	 8. 	� Tobacco use, and controlled substances are prohibited in all district parks.

	 9. 	� To prevent fires and damage to property, wood fires (campfires) and fire 
pits are prohibited on district property. Fire pits on park property are 
controlled and maintained by park district staff only.

	10. 	� Portable grills are permitted in the parks. Charcoal grills must be 22.5 
inches or less in diameter and are only permitted in locations with coal 
bins. Coals must be completely extinguished and placed in the coal bins 
provided by the district. Gas grills must have a tank less than 20 pounds. 
Do not place grills onto picnic tables.

11. 	�	� Amplified sound equipment, including but not limited to that used by DJs 
and bands, is NOT to be brought into a park without specific written 
permission. If a Park District staff member determines the volume is at an 
unreasonable level or is offensive to others, event organizer(s), the band, or the 
DJ will be required to lower the volume. Failure to immediately comply may 
result in a $200 fine and/or the renter, band, or DJ being asked to leave the park.

	12. 	� Park District staff may order entertainment or any portion of event activi-
ties to end if it incites or has the potential for unruly or risky behavior.

	13. 	� Photos and videos are periodically taken of people participating in Park 
District programs and activities. All persons registering for Park District 
programs/activities or using Park District property thereby agrees that 
any photograph or videotape taken by the Park District may be used 
by the Park District for promotional purposes including its promotional 
videotapes, brochures, flyers and other publications without additional, 
prior notice or permission and without compensation to the participant.

	14. 	� Any and all rules/regulations/laws/ordinances of federal, state, local and/
or Dundee Township Park District will be followed. All Park Ordinances 
must be followed to the fullest. The Conduct Ordinance Policy can be 
located on www.dtpd.org.

	15. 	� The permit holder is responsible for seeing that areas are left in a clean 
and orderly condition. Remove all trash from Park District property and/
or place trash into the appropriate receptacles. A cleaning fee, starting at 
$150, will be charged upon determination by a park district representative.

	16. 	� Patrons are responsible for removing any signs, streamers, banners, etc. 
Staples, screws, nails, and other fasteners are not allowed to be used.

	17. 	� Balloons, confetti, and pinatas are prohibited.

	18. 	� Picnic tables must remain at the site and not moved to other  
locations within the park.

	19. 	� Completed rental agreement, full payment and all insurance require-
ments are required at the time of booking to secure the reservation.

	20. 	� Special event coverage will be required for events and activities  
involving outside vendors.

	21.	� If your event exceeds the maximum number of guests for the site, you will 
be required to reserve additional sites to accommodate overflow parking 
and other event needs. Exceeding the maximum capacity may result in a 
$250 fine or the party being asked to leave the park.

	22. 	 Park rental hours are 9:30 am to 8:30 pm.

	23.	 Park Closes at Dusk.

	24. 	� Applicant is responsible for the safety and supervision of all guests  
during the rental.

                      Printed Name of Applicant			                                                Applicant Signature	                                                             Date
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